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Kalispell School District 
Safe Return to School and Continuity of Services Plan 

 
Date of Original Adoption: April 14, 2020 

Date Plan was Last Revised: September 14, 2021 
Next Regularly Scheduled Month for Consideration (At least quarterly): March 08, 2022 

Dates Reviewed: April 28, 2020, July 21, 2020, February 24, 2021, June 8, 2021, 
July 14, 2021, September 14, 2021, December 14, 2021, December 13, 2022 

Date Terminated:  May 12, 2023  
March 2020 - May 2023 

 
1. The Kalispell School District was ordered to close to in person instruction on 

March 15, 2020, under an executive order issued by then-Governor Bullock. 
Districts were provided a two week period of time during which they could remain 
fully closed to instruction of any kind while developing a plan for remote 
instruction required by the Governor. 

a. Although our district was authorized to remain closed, we quickly 
mobilized and began remote instruction during the timeframe when we 
were authorized to remain closed. Thereafter, our district continued 
pursuant to a reopening plan approved by the Governor beginning March 
30, 2020. 

2. On April 22, 2020, then-Governor Bullock lifted his Stay at Home Order, and 
Announced a Plan to Begin Phased Reopening of Montana. As part of that plan, 
effective May 7, 2020, all schools were provided the option to return to in- 
classroom teaching at the discretion of local school boards. 

a. Our school district reopened to limited in-classroom teaching 
social/emotional services and provided in-person opportunities to 
underserved students, students at-risk, students with disabilities and 
specialty programs on May 7, 2020. Kalispell Public Schools has 
remained open to in-person instruction during the entirety of the 2020-21 
school year. The only exception during this timeframe was for temporary 
classroom closures pursuant to quarantine or isolation orders issued by 
our county department of health. 

b. During the 2020-21 school year, our means of operation have included: 
i. In person instruction 
ii. Hybrid instruction (asynchronous, synchronous, combination of in- 

person and remote) 
iii. Remote Instruction 

3. Our district developed a plan for reopening to in person instruction, with 
contingencies, and we implemented that plan for the 2020-21 school year. The 
reopening plan, details regarding which are provided below, included adoption of 
various model policies provided by the Montana School Boards Association 
under its 1900 Series, including model policies aligned with CDC guidance 
regarding mitigation strategies to limit exposure to and transmission of COVID-19 
in school settings. 



Safe Return to Schools and Continuity of Services Plan 2  

4. Our district is finishing the 2020-21 school year strong, having provided high 
quality learning opportunities to the students in our community in safe and 
effective learning environments. 

5. We embraced a fundamental principle of providing extensive transparency to our 
community throughout the above timeframe. We publicly noticed, held meetings 
regarding, and provided extensive opportunities for our community to provide us 
with feedback through surveys and electronic communications regarding the 
School District’s plans and we carefully considered such feedback in developing 
and refining the School District’s plans throughout the last 14-15 months. Our 
Pandemic Operational Guidelines and Phased Reopening Plan were shared on 
our District Website. 

Safe Return to Schools and Continuity of Services Plan Contents: 

March 2020-May 2023 
Part I: Documentation of Meaningful Consultation in Developing and Refining 
the School District’s plan from March 2020 Through May 2023: 

 
We noticed, held, and invited public comment on our evolving plans for a safe return 
to school and continuity of services on the following dates since March 2020: 

 

1. March 17, 2020 
2. March 25, 2020 
3. April 14, 2020 
4. April 28, 2020 
5. May 12, 2020 
6. June 9, 2020 
7. June 23, 2020 
8. July 21, 2020 
9. August 11, 2020 
10. August 25, 2020 
11. September 10, 2020 
12. October 13, 2020 
13. October 27, 2020 
14. December 15, 2020 
15. January 12, 2021 
16. February 9, 2021 
17. February 23, 2021 
18. February 24, 2021 
19. March 9, 2021 
20. April 27, 2021 
21. May 25, 2021 
22. June 8, 2021 
23. July 13, 2021 
24. September 14, 2021 
25. September 28, 2021 
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26. October 12, 2021 
27. October 26, 2021 
28. November 09, 2021 
29. December 14, 2021 

30. December13, 2022 
31. January 10, 2023 

32. January 24, 2023 

33. February 14, 2023 

34. February 28, 2023 

35. March 21, 2023 

36. April 5, 2023 

37. April 6, 2023 

38. April 11, 2023 
 

Our invitation for public input included a general opportunity for the public to provide 
input and was provided to everyone interested, including: 

1. students; families; school and district administrators, special education 
administrators; teachers, principals, school leaders, other educators, school 
staff, and their unions; and 

2. stakeholders representing the interests of children with disabilities, English 
learners, children experiencing homelessness, children in foster care, and 
other underserved students. 

 

Part II: Contents of The School District’s plan for Safe Return to In-Person 
Instruction and Continuity of Services: 

 

1. A description of how the district will maintain the health and safety of students, 
educators, and other staff: 

 
Following the lifting of the Stay-at-Home Order and subsequent reopening of the state 
on April 22, 2020, Kalispell School District utilized the Montana Public Education Center 
Roadmap for Safely Reopening Montana’s Public Schools Using Emergency School 
District Policies and accompanying MTSBA Model Emergency Policies. Utilizing these 
resources supported our district’s continued service to students with transparency and 
accountability while ensuring the operations of the school district reflected the 
circumstances in our community. 

 
The policies ensured our Board of Trustees and school leaders honored the following 
priorities: quality instruction to students; a healthy and safe setting for students, staff, 
and the community; needed support of teachers and staff; and responsible financial and 
operational procedures. The policies provided an actionable plan for completing the 
2020-2021 school fiscal year in a manner that met these priorities and secured district 
funding while providing an operational platform for considering long term innovations in 
the delivery of education services. 

 
Kalispell School District implemented policy options that facilitated collaboration 
between the Board of Trustees, administrative team, employees, parents, students, 
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health officials, and community as we established protocols aligned with CDC guidance 
addressing how instruction was to be delivered to students; how gatherings and events 
would take place on school property; how the health and safety of staff and students 
would be protected and preserved while schools were open; and how financial and 
operational functions of the school district would continue during the period of public 
health emergency. 

 
Kalispell School District reviewed, considered, and addressed numerous areas of 
operation in our reopening process. On the topic of school district policy and 
procedures, the district considered emergency policies and procedures, adoption and 
amendment of policies, suspension of policies, and administrative procedures. To 
support students’ academic, mental, social and emotional success, the district 
considered alternative grading, counseling, extended school year, student instruction 
proficiency determinations and declarations, support for particularly vulnerable students, 
transportation services, access to internet for students, food preparation and service, 
summer school and additional student instruction resources. To ensure the health and 
safety of students, teachers, and staff, the district considered cleaning and disinfection, 
community use of facilities, county board of health orders, diagnosis and confidentiality, 
hand washing and related hygiene protocols, telework, school closure orders, stay at 
home orders, symptom monitoring and isolation, travel quarantines, visitors, volunteers, 
vulnerable individuals, masks and personal protective equipment, and physical 
distancing. 

 
Following the Roadmap for Safely Reopening Montana’s Public Schools Using 
Emergency School District Policies ensured Kalispell School District has remained in 
compliance with guidance and best practices provided by federal, state, or local health 
officials. Our school district has continued to adapt and adjust our policies as new and 
updated guidance and best practices have become available. 

 
Further, the policies provide options for consideration through input from our board of 
trustees, administrative team, employees, parents, students health officials, and 
community as collaborative partners as we have worked our way through ever evolving 
changes due to the pandemic. By considering all possible perspectives and factors 
when making the decisions to adopt or adjust a policy, or to implement a policy, we 
focused on the health and safety of our students, staff, and community for delivery of 
learning and services to our students. The policies have enabled us to adjust our 
procedures and practices during different phases in compliance with guidance and best 
practices provided by federal, state, and local agencies. 

 
Kalispell School District will continue to follow the policies noted below while engaging 
in a quarterly reevaluation process to continue to ensure the health, safety and 
wellbeing of our students, teachers, staff, and community through 2024. 

 
 

2. The extent to which the district has adopted policies, and a description of any 
such policies, on each of the following safety recommendations established by 
the CDC: 
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Topic School 
District 
Policy 
Referenc
e 

Description of Policy 
(All referenced polices can be found at the end of this document.) 

Policy 
Adopted 
and Revised 
Date(s) 

Universal and 
correct wearing 
of masks. 

1905 1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations requiring 
face 
coverings as personal protective equipment. 

1. 4//28/2020 
2. 7/21/2020 

3. 2/24/2021 
4. 6/8/2021 

 
Terminate & 
 Remove 
 Date 
 5/12/2023 

Modifying 
facilities to 
allow for 
physical 
distancing (e.g., 
use of cohorts/ 
podding). 

1905; 
1905P 

1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when 
staff are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations regarding 
physical distancing by requiring to the greatest extent 
possible students, staff, volunteers, and visitors will maintain 
a three-foot distance between themselves and their 
colleagues and peers throughout the school day inside any 
school building, on school provided transportation, and on 
school property before and after school. Staff members will 
arrange classrooms and restructure courses, transportation 
services, and food service to meet this standard. 
In addition, and to the greatest extent possible, elementary 
school courses will be delivered to the same group of 
students each day, and the same teachers will remain with 
the same group in the same separate and designated room 
each day. If physical distancing is not possible during meal 
service and courses delivered in a separate area such as the 
library, gymnasium, and music room, the service or course 
will be delivered in the designated classroom for each group 
of students. 
 
1905P: The administrative team of the School District has 
adopted these procedures regarding symptoms of illness, 
physical distancing and work areas, physical barriers and 
guides, and ventilation in accordance with Policy 1310 in 
order to implement Policy 1905 during the term of the 
declared public health emergency to ensure a safe and 
healthy work and instructional setting. These procedures 
were developed in accordance with the latest available 
guidance from the Centers for Disease Control and in 
coordination with applicable state, tribal, and local health 
officials. These procedures supplement Policy 1905. 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 
 

Terminate & 
Remove 
Date 
5/12/2023 
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Handwash-
ing and 
respiratory 
etiquette. 

1905; 
1905P 

1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations regarding 
healthy hand hygiene behavior and symptoms of illness. 

1905P: The administrative team of the School District has 
adopted these procedures regarding personnel cleaning and 
disinfecting, symptoms of illness, and water systems in 
accordance with Policy 1310 in order to implement Policy 
1905 during the term of the declared public health emergency 
to ensure a safe and healthy work and instructional setting. 
These procedures were developed in accordance with the 
latest available guidance from the Centers for Disease 
Control and in coordination with 
applicable state, tribal, and local health officials. These 
procedures supplement Policy 1905. 
 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 

 
Terminate & 
Remove 
Date 
5/12/2023 

Cleaning and 
maintaining 
healthy 
facilities, 
including 
improving 
ventilation. 

1905; 
1905P 

1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations regarding 
symptoms of illness, cleaning and disinfecting, temperature 
screening, vulnerable individuals, food preparation and meal 
service, and transportation services. 
 
1905P: The administrative team of the School District has 
adopted these procedures regarding personnel cleaning and 
disinfecting, symptoms of illness, and ventilation in 
accordance with Policy 1310 in order to implement Policy 
1905 during the term of the declared public health emergency 
to ensure a safe and healthy work and instructional setting. 
These procedures were developed in accordance with the 
latest available guidance from the Centers for Disease 
Control and in coordination with applicable state, tribal, and 
local health officials. These procedures supplement Policy 
1905. 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 

 
Terminate & 
Remove 
Date 
5/12/2023 
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Contact tracing 
in combination 
with isolation 
and quarantine, 
in collaboration 
with the State, 
local, territorial, 
or Tribal health 
departments. 

1905; 
3417 

1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations regarding 
symptoms of illness, temperature screening, public 
awareness, and confidentiality. 
 

3417: In all proceedings related to this policy, the District will 
respect a student’s right to privacy. Although the District is 
required to provide educational services to all school-age 
children who reside within its boundaries, it may deny 
attendance at school to any child diagnosed as having a 
communicable disease that could make a child’s attendance 
harmful to the welfare of other students. The District will rely 
on advice of the public health and medical communities in 
assessing the risk of transmission of various communicable 
diseases to determine how best to protect the health of both 
students and staff. The District will manage common 
communicable diseases in accordance with Montana 
Department of Public Health and Human Services guidelines 
and communicable diseases control rules. The District may 
temporarily exclude from school attendance a student who 
exhibits symptoms of a communicable disease that is readily 
transmitted in a school setting. The District may notify parents 
of other children attending a school that their children have 
been exposed to a communicable disease without identifying 
the particular student who has the disease. 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 
5. 7/13/2021 
6. 8/10/21 

 
Terminate & 
Remove 
Date 
5/12/2023 

 

 
 

1. 09/14/2021 

Diagnostic and 
screening 
testing. 

1905 1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. The policy establishes regulations regarding 
symptoms of illness, and temperature screening. 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 

 
Terminate & 
Remove 
Date 

5/12/2023 
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Efforts to 
provide 
vaccinations to 
school 
communities 

3413 Please note that House Bill 702 passed the 2021 Legislature 
and was signed into law effective May 14, 2021. New Section 
1 of that law provides that it is an unlawful discriminatory 
practice for a governmental entity to refuse, withhold from, or 
deny to a person any local or state services, goods, facilities, 
advantages, privileges, licensing, educational opportunities, 
health care access, or employment opportunities based on 
the person's vaccination status. The law also provides it is 
unlawful for an employer to refuse employment to a person, to 
bar a person from employment, or to discriminate against a 
person in compensation or in a term, condition, or privilege of 
employment based on the person's vaccination status. 
Finally, House Bill 702 provides it is unlawful for a public 
accommodation to exclude, limit, segregate, refuse to serve, 
or otherwise discriminate against a person based on the 
person's vaccination status. 
 
3413: Upon initial enrollment, an immunization status form 
shall be completed by the student’s parent or guardian. The 
certificate shall be made a part of the 
student’s permanent record. 

1. 1/4/2000 
2. 11/14/2006 
3. 5/10/2016 

  4. 10/20/2021 

Appropriate 
accommodation
s for children 
with disabilities 
with respect to 
health and 
safety policies. 

1908; 
2162; 
2162P 

1908: The Board of Trustees authorizes the supervising 
teacher or district administrator to provide Policy 1908F to 
families requesting to opt-out of onsite instruction at the 
school facility for the duration of the declared public health 
emergency. Students of families opting out of onsite 
instruction at the school facility shall receive offsite, online, 
and proficiency-based instruction, or any combination of the 
foregoing at the discretion of the School District in accordance 
with District Policy 1906. Students of families opting out of 
onsite delivery shall be treated the same as students 
instructed at the school facility for purposes of grading, 
discipline, and other educational rights. 
 
2162: It is the intent of the District to ensure that students who 
are disabled within the definition of Section 504 of the 
Rehabilitation Act of 1973 are identified, evaluated, and 
provided with appropriate educational services. For those 
students who need or are believed to need special instruction 
and/or related services under Section 504 of the 
Rehabilitation Act of 1973, the District shall establish and 
implement a system of procedural safeguards. 
 
2162P: If the parent or legal guardian of a student who 
qualifies under Section 504 for special instruction or related 
services disagrees with a decision of the District with respect 
to: (1) the identification of the child as qualifying for Section 
504; (2) the District’s evaluation of the child; and/or (3) the 
educational placement of the child, the parents of the student 
are entitled to certain procedural safeguards. The student 
shall remain in 
his/her current placement until the matter has been resolved 
through the process set in the policy. 
 
 

1. 7/21/2020 
2.  9/11/2001 
3.  9/12/2006 

 
Terminate & 
Remove 
Date 
5/12/2023 
 
 
 
 
 
1. 9/12/2006 

 
 
 
 
 
 
 
  1.  9/12/2006 



Safe Return to Schools and Continuity of Services Plan 9  

Coordination 
with State and 
local health 
officials. 

1900; 
1905; 
1907; 
3417 

1900: In light of the COVID-19 pandemic, the Board of 
Trustees has found it necessary to adopt temporary policies 
related to emergency school closures, the ongoing provision 
of educational services to students, meetings of the Board, 
gatherings on school property, health and safety of students, 
staff and community members, human resource matters and 
budgetary matters. To ensure clarity and transparency, the 
board has organized all emergency school policies into a 
temporary chapter. School District Policies Numbered 1900-
1999 are intended to govern during any emergency related to 
COVID-19 declared by the President, Congress, Montana 
Legislature, Governor, Montana Department of Public Health 
and Human Services, County Health Department or the Board 
of Trustees. 
 

1905: The School District has adopted the protocols outlined 
in this policy during the term of the declared public health 
emergency to ensure the safe and healthy delivery of 
education services provided to students on school property in 
accordance with Policy 1906, and a safe workplace when staff 
are present on school property in accordance with Policy 
1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, 
superintendent or designated personnel are authorized to 
implement the protocols in coordination with state and local 
health officials. 
 
1907: The Board of Trustees is authorized to declare that a 
state of emergency exists within the community. A declaration 
issued by the Board of Trustees is distinct from any 
declaration in effect or previously issued by local, state or 
federal authorities. 
 
3417: The District will manage common communicable 
diseases in accordance with Montana Department of Public 
Health and Human Services guidelines and communicable 
diseases control rules. When information is received by a staff 
member or a volunteer that a student is afflicted with a 
serious communicable disease, the staff member or volunteer 
will promptly notify a school nurse or other responsible 
person designated by the Board to determine appropriate 
measures to be taken to protect student and staff health and 
safety. A school nurse or other responsible person 
designated by the Board, after consultation with and on 
advice of public health officials, will determine which 
additional staff members, if any, have need to know of the 
affected student’s condition. 

1. 4/14/2020 
2. 5/12/2020 
3. 7/21/2020 
 

Terminate & 
Remove 
Date 
5/12/2023 
 
 
 
 
 
 

1. 4//28/2020 
2. 7/21/2020 
3. 2/24/2021 
4. 6/8/2021 

 
Terminate & 
Remove 
Date 
5/12/2023 
 

 
1. 4/28/2020 
2. 6/8/2021 

Terminate & 
Remove 
Date 
5/12/2023 

  1. 1/4/2000 
2. 11/14/2006 

  3. 09/14/21 
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How the 
district will 
ensure 
continuity of 
services, 
including but 
not limited to 
services to 
address 
students' 
academic 
needs and 
students' and 
staff social, 
emotional, 
mental health, 
and other 
needs, which 
may include 
student health 
and food 
services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1906; 
1906P; 
2050; 
1910 
2167 
2168 
2170 
3100 
3121 
 

1906: The School District has adopted the protocols outlined 
in this policy to govern during the term of the declared public 
health emergency to ensure the delivery of education services 
to students onsite at the school, offsite at other locations using 
available resources including but not limited to online 
methods. The supervising teacher, principal, superintendent 
or designated personnel are authorized to implement this 
policy. The Board of Trustees may revise the school calendar 
to adjust the completion of the school year for particular grade 
levels and groups once students have satisfied the required 
number of applicable aggregate hours. 
 
The Board of Trustees authorizes offsite and online 
instruction of students in a manner that satisfies the 
aggregate number of instructional hours outlined in the 
School District’s adopted or revised calendar for a school year 
affected by a public health emergency. Offsite and online 
delivery methods shall include a complete range of 
educational services offered by the School District and shall 
comply with the requirements of applicable statutes. Students 
completing course work through an offsite or online 
instructional setting shall be treated in and have their hours of 
instruction calculated in the same manner as students 
attending an onsite institutional setting. 
 
The Board of Trustees authorizes proficiency-based ANB 
calculation in situations when a student demonstrates 
proficiency in a course area as determined by the Board of 
Trustees using district assessments consistent with the 
School District’s adopted Plan of Action, District Policy 
1005FE, or other measures approved by the Board of 
Trustees during the course of a school year affected by a 
public health emergency. 
 
The Board of Trustees authorizes a summer program of 
instructional offerings for the purpose of remediation of credit, 
maintenance of skills, and enrichment. All classes offered for 
credit must meet minimum state requirements for 
accreditation and may be delivered at the school or at another 
offsite location. Remediation credit courses shall be offered, 
grades 9-12, in accordance with District advancement 
requirements. Credit course offerings must be approved by 
the Board of Trustees 
 

In accordance with District Policy 2011, Section 20-1-301, 
MCA, and any applicable collective bargaining agreement 
covering the employment of affected employees, the Board of 
Trustees may establish a school calendar with an earlier start 
date and a later end date from non-emergency school years 
to ensure students receive the minimum number of aggregate 
instructional hours. 
 

Students shall receive services in accordance with the 
applicable Individualized Education Plan or Section 504 Plan 
based on methods and locations agreed upon and 
documented by the applicable team to meet the student’s 
needs and goals. Students shall have access to regular 
school counseling services whether their instruction is 
provided in an onsite, offsite or online setting. Staff shall 
promptly report any suspected student distress or concern to 
their supervisor for review and referral. Students receiving 

1.  4/28/2020 
2.  5/12/2020 

Terminate & 
Remove 
Date 
5/12/2023 
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instruction in an offsite setting are governed by the staff 
obligation to report suspected child abuse or neglect. This 
policy in no way limits or adjusts the School District’s 
obligations to homeless students or students in foster care. 
Applicable District policies serving these students, or this 
population of students remain in full effect. 
 
1906P: Proficiency or satisfying aggregate hours of 
instruction can be achieved through an on-site, off-site, or 
blended learning model as outlined in Policy 1906. Best 
practices will assist districts in facilitating quality learning for 
each student regardless of background or circumstance. Best 
practices include but are not limited to, planning and 
communication, clear expectations, differentiated instruction 
and learning models, and flexible demonstrations of learning. 
 
2050: The School District has adopted the protocols outlined 
in this policy to ensure the delivery of education services to 
students onsite at the school, offsite at other locations using 
available resources. The District administration or designated 
personnel are authorized to implement this policy. 
 
As outlined in District Policy 2100, and except for students 
determined by the School District to be proficient using 
School District assessments, the adopted calendar has a 
minimum number of 720 aggregate instructional hours for 
students in kindergarten through third grade; 1,080 hours for 
students in fourth through eleventh grade and 1,050 hours for 
students in twelfth grade. 
 
The School District may satisfy the aggregate number of 
hours through any combination of onsite, offsite, and online 
instruction. The District administration is directed to ensure 
that all students are offered access to the complete range of 
educational programs and services for the education program 
required by the accreditation standards adopted by the 
Montana Board of Public Education. 
 
For the purposes of this policy and the School District’s 
calculation of ANB and “aggregate hours of instruction” within 
the meaning of that term in Montana law, the term 
“instruction” shall be construed as being synonymous with 
and in support of the broader goals of “learning” and full 
development of educational potential as set forth in Article X, 
section 1 of the Montana Constitution. Instruction includes 
innovative teaching strategies that focus on student 
engagement for the purposes of developing a students’ 
interests, passions, and strengths. The term instruction shall 
include any directed, distributive, collaborative and/or 
experiential learning activity provided, supervised, guided, 
facilitated, work based, or coordinated 
by the teacher of record in a given course that is done 
purposely to achieve content proficiency and facilitate the 
learning of, acquisition of knowledge, skills and abilities by, and 
to otherwise fulfill the full educational potential of each child. 
 

Staff shall calculate the number of hours students have 
received instruction as defined in this policy through a 
combined calculation of services received onsite at the school 
or services provided or accessed at offsite or online 
instructional settings including, but not limited to, any 
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combination of physical instructional packets, virtual or 
electronic based course meetings and assignments, self- 
directed or parent-assisted learning opportunities, and other 
educational efforts undertaken by the staff and students that 
can be given for grade or credit. Staff shall report completed 
hours of instruction as defined in this policy to the supervising 
teacher, building principal, or district administrator for final 
calculation. 
 
In order to comply with the requirements of the calendar, 
District Policy and Section 20-1-301, MCA, the District shall 
implement the instructional schedules and methods identified 
in this policy. 
 
The Board of Trustees authorizes offsite instruction of 
students in a manner that satisfies the aggregate number of 
instructional hours outlined in the School District’s adopted or 
revised calendar for a school year affected by a public health 
emergency. Offsite delivery methods shall include a complete 
range of educational services offered by the School District 
and shall comply with the requirements of applicable statutes. 
Students completing course work through an offsite 
instructional setting shall be treated in and have their hours of 
instruction calculated in the same manner as students 
attending an onsite institutional setting. 
 
Offsite instruction is available to students: 
 

1. meeting the residency requirements for that district as provided 
in 1-1-215; 

2. living in the district and eligible for educational services under 
the Individuals With Disabilities Education Act or under 29 
U.S.C. 794; or 

3. attending school in the district under a mandatory attendance 
agreement as provided in 20-5-321; 

4. attending school in the nearest district offering offsite 
instruction that agrees to enroll the student when the 
student’s district of residence does not provide offsite 
instruction in an equivalent course in which the student is 
enrolled. A course is not equivalent if the course does not 
provide the same level of advantage on successful 
completion, including but not limited to dual credit, advanced 
placement, and career certification. Attendance 
under this provision is subject to approval of the Trustees. 
 
The Board of Trustees authorizes the supervising teacher or 
district administrator to permit students to utilize an offsite or 
online instructional setting at when circumstances require. 
 

The Board of Trustees authorizes proficiency-based learning 
and ANB calculation in situations when a student 
demonstrates proficiency in a course area as determined by 
the Board of Trustees using District assessments consistent 
with District Policy 1005FE, or other measures approved by 
the Board of Trustees. 
 
The Board of Trustees waives the minimum number of 
instructional hours for students who demonstrate proficiency 
in a course area using district assessments that include, but 
are not limited to, the course or class teacher’s determination 
of proficiency as defined by the Board of Trustees. This 
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determination shall be based on a review of the student’s 
completed coursework, participation in course delivery, and 
other methods applicable to the specific course or class. The 
Board of Trustees authorizes the use of the proficiency 
determination process for students who have selected this 
method of delivery, students for whom the School District is 
unable to document satisfaction of the required minimum 
aggregate number of hours through the offsite or onsite 
methods outlined in this policy, or other students whom 
School District personnel determine satisfy the definition of 
proficient or meeting proficiency. 
 
This provision is based in the declaration by the Montana 
Legislature that any regulation discriminating against a 
student who has participated in proficiency-based learning is 
inconsistent with the Montana Constitution. 
 

 2167: The District will permit a student to enroll in an  

 approved correspondence course from a school approved 

 by the National University Extension Association or the 

 Distance Education Accrediting Commission, in order that 

 such student may include a greater variety of learning 

 experiences within the student’s educational program. 

 

2168: For purposes of this policy, “distance learning” is 
defined as: instruction in which students and teachers are 
separated by time and/or location with synchronous or 
asynchronous content, instruction, and communication 
between student and teacher (e.g., correspondence courses, 
online learning, videoconferencing, streaming video). 

 
The District may receive and/or provide distance, online, and 
technology-delivered learning programs, provided the 
following requirements are met: 
1.  The distance, online, and technology-delivered learning 

programs and/or courses shall meet the learner 
expectations adopted by the District and be aligned 
with state content and performance standards; 

2.  The District shall provide a report to the Superintendent of 
Public Instruction, documenting how it is meeting the 
needs of students under the accreditation 
standards, who are taking a majority of courses 
during each grading period via distance, online, 
and/ or technology-delivered programs; 

3.  The District will provide qualified instructors and/or 
facilitators as described in ARM 10.55.907(3)(a)(b)(c); 

4.  The District will ensure that the distance, online, and 
technology-delivered learning facilitators receive in-
service training on technology-delivered instruction as 
described in ARM 10.55.907(3)(d); and 

5.  The District will comply with all other standards as 
described in ARM 10.55.907(4)(5)(a-e). 

 
The District will permit a student to enroll in an approved 
distance learning course, in order that such student may 
include a greater variety of learning experiences within the 
student’s educational program. 
 
Credit for distance learning courses may be granted, provided 
the following requirements are met: 
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1. Prior permission has been granted by the principal; 
2.The program fits the education plan submitted by the 
regularly enrolled student; 
3.  The course does not replace a required course offered by 
the District; 
4.  The course is needed as credit retrieval and cannot fit into 
the student’s schedule; and 
5.  Credit is granted for schools and institutions approved by 
the District after evaluation for a particular course offering. 
 
The District will not be obligated to pay for a student’s 
distance learning 
courses unless otherwise specified in Policy 2170. Any cours
es the District does not pay for will not be included in the ANB 
calculation in accordance with Policy 3121.   
 
The minimum aggregate hours are not required for any pupil 
demonstrating proficiency pursuant to 20-9-311(4)(d), MCA. 
 
2170: The District recognizes that the District and 
students may have a need for greater flexibility in 
the educational program due to funding, teacher 
availability, individual learning styles, health conditions, 
employment responsibilities, lack of success in traditional 
school environments or a desire for students to accelerate 
their learning and work at the college level before leaving high 
school. The District acknowledges that online learning 
solutions offered by the Montana Digital Academy (MTDA) 
may fulfill these needs. 
 
MTDA is authorized by Montana law to charge fees for  
students to access offered courses. The District shall pay fees 
for students enrolled in an MTDA class that is 
required for graduation as specified in District policy or the 
student handbook or as determined by the Superintendent or 
designee. The District may charge students a reasonable fee 
for an MTDA course or activity not required for graduation. The 
Board of Trustees authorizes the Superintendent to waive the 
fee in cases of financial hardship. Any courses the District does 
not pay for will not be included in the ANB calculation in 
accordance with Policy 3121. 
 
The Superintendent, and/or designees, shall be responsible 
for developing procedures for the online learning program that 
address related topics that may include but are not limited to 
specification and determination of graduation requirements 
and fee collection for classes that are not required. Further, 
the online learning solutions providers ensure that: 
A.  Online course providers are accredited by a nationally 
recognized accreditation program or agency or are approved 
and endorsed by the Montana Office of Public Instruction. 
B.  Qualified district staff provides information and guidance to 
students and parents regarding the selection of appropriate 
online courses to meet their needs, as well as a suitable 
number of online courses in which a student may enroll. 
C.  The curriculum requirements of the state and school 
district are met. 
 D.  All online courses taken by the students will be approved 
by the administration in advance of enrollment. 
 E.  All teacher-led online courses include licensed, highly 
qualified teachers. 
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3100: The trustees will enroll and admit a child to a school in 
the district when the child is 5 years of age or older on or before 
the tenth (10th) day of September of the school year in which 
the child is to enroll but is not yet 19 years of age who is a 
resident of the District. Parents may request a waiver of the age 
requirement. All waivers are granted in the sole discretion of 
the Trustees. 
 
Non-resident students may be admitted at the discretion of 
the Trustees. Children will 
be enrolled in the grade identified in accordance with District 
policy or at the discretion of the of the administration in consul
tation with the student’s parents or guardians. The District 
requires proof of identity and an immunization record for 
every child to be admitted to District schools. 
 
The trustees may at their discretion assign and admit a child 
to a school in the district who is under 5 years of age or 
an adult who is 19 years of age or older if there are 
exceptional circumstances that merit waiving the age 
provision. The trustees may also admit an individual who has 
graduated from high school but is not yet 19 years of age 
even though no special circumstances exist for waiver of the 
age provision of this Policy. 
 
School Entrance 
1.  The District requires that a student’s parents, legal 

guardian, or legal custodian present proof of identity 
of the child1 to the school within forty (40) days of 
enrollment, as well as proof of residence in the 
District. Students who are not residents of the District 
may apply for admission pursuant to Policy 3141. 

2.  To be admitted to District schools, in accordance with the 
Montana Immunization Law, a child must have been 
immunized against varicella, diphtheria, pertussis, 
tetanus, poliomyelitis, rubella, mumps, and measles 
in the manner and with immunizing agents approved 
by the department. Immunizations may not 
be required if a child qualifies for conditional 
attendance or an exemption is filed as provided by 
Montana law. 

3.  The above requirements are not to serve as barriers to 
immediate enrollment of students designated as 
homeless or foster children as required 
by the Every Student Succeeds Act (ESSA) and the 
McKinney-Vento Act as amended by ESSA. The 
District shall work with the local child welfare agency, 
the school last attended, or other relevant agencies to 
obtain necessary enrollment 
documentation and ensure a student receives 
education services in the best interests of the child. 
The Superintendent or designee shall serve as point 
of contact with all applicable agencies to review 
records, facilitate services and resolve disputes. 

 
3121: Since accurate enrollment and attendance records are 
essential both to obtain state financial reimbursement and to fulfill 
the District’s responsibilities under the attendance laws, staff 
shall be diligent in maintaining such records. 
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   A district may only include, for ANB 
purposes, any student who participates in pupil instructio
n as defined in Section 20-1-
101(17), MCA and for whom ANB may be claimed under
Title 20, including but not limited to an 
enrolled student who is: 
 
·A resident of the district or a nonresident student 

admitted by trustees under a student attendance 
agreement and who is attending a school of the 
district; 

·Unable to attend school due to a medical reason 
certified by a medical doctor and receiving 
individualized educational services supervised by 
the district, at district expense, at a home or facility 
that does not offer an educational program; 

·Unable to attend school due to the student’s 
incarceration in a facility, other than a youth 
detention center, and who is receiving individualized 
educational services supervised by the district, at 
district expense, at a home or facility that does not 
offer an educational program; 

·Living with a caretaker relative under Section 1-1-215, 
MCA; 

·Receiving special education and related services, other 
than day treatment, under a placement by the 
trustees at a private nonsectarian school or private 
program if the student’s services are provided at the 
district’s expense under an approved individual 
education plan supervised by the district; 

·Participating in the Running Start Program at 
district expense under Section 20-9-706, MCA; 

·Receiving education services, provided by the district, 
using appropriately licensed district staff at a private 
residential program or private residential facility 
licensed by the Department of Public Health and 
Human Services; 

·Enrolled in an educational program or course provided 
at district expense using electronic or offsite delivery 
methods, including but not limited to tutoring, 
distance learning programs, online programs, and 
technology delivered learning programs, while 
attending a school of the district or any other 
nonsectarian offsite instructional setting with the 
approval of the trustees of the district; 

·A student of the district completing work on a proficienc
y basis in accordance with Sections 20-9-
311(4)(d) and 20-9-324(18)(b), MCA; 

·A student enrolled by the Board for exceptional circumst
ances as defined in applicable District policies and in
 accordance with Section 20-5-101, MCA. 

·A student gaining credit for participating in a work-
based learning program pursuant to Section 20-7-
1510, MCA, and Policy 2600; 

·A student participating in an “innovative educational pro
gram” as defined in Section 15-30-3102, MCA; 
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·A resident of the district attending a Montana job corps 
program under an interlocal agreement with the 
district under Section 20-9-707, MCA; or 

·A resident of the district attending a Montana Youth 
Challenge Program under an interlocal agreement 
with the district under Section 20-9-707, MCA. 

·A student with a disability who is over 19 years old but 
under 21years of age, has been enrolled by the Boar
d of Trustees in accordance with Policy 3110, and q
ualifies in accordance with Section 20-9-
311(7), MCA, to remain enrolled and be served 
by schools, if the following criteria are satisfied: 
• the student has not graduated; 
• the student is eligible for special education services 
and is likely to be eligible for 
adult services for individuals with developmental 
disabilities due to the significance of the student's 
disability; and 
• the student's individualized education program has 
identified transition goals that focus on preparation 
for living and working in the community following 
high 
school graduation since age 16 or the student's 
disability has increased in significance after age 16. 
 

In order for a student who is served through distance 
learning or offsite delivery methods to be included in the 
calculation of average number belonging, 
the student must meet one or more of the conditions for 
participating in offsite instruction pursuant to Section 20-
7-118, MCA. 
 
1910: The School District has adopted the protocols 
outlined in this policy to govern during the term of the 
declared public health emergency to inform School District 
staff about leave options. The supervising teacher, 
principal, superintendent, or designated personnel are 
authorized to implement this policy. 

 
School District staff may utilize accumulated leave granted 
in accordance with Federal and State law, District policy, 
or Collective Bargaining Agreement. 
 
The Board of Trustees has adopted this policy on the 
referenced date based on the law and available federal 
and state guidance as of the date of such adoption. 
Federal and state guidance can change following adoption 
of this policy. To the extent that any subsequently adopted 
guidance or federal regulation or other controlling 
interpretation of the law results in a conflict between such 
guidance, regulation or controlling interpretation and this 
policy, the provisions of the guidance, regulation or 
controlling interpretation controls to the extent of any such 
conflict. The School District shall take reasonable steps to 
ensure that staff are notified of any change in guidance or 
federal regulation or other controlling interpretation of the 
law that creates a conflict with any provision of this policy 
of forms. 
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Remove 
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Any additional absence related to COVID will be deducted 
from the employee’s accrued sick leave. If the employee 
has exhausted their leave banks, the employee may 
request Leave without Pay from the Superintendent. 
 
The District may consider allowing an employee who is 
impacted by COVID to temporarily work remotely on a 
case-by-case basis only. Prior authorization from the 
principal/supervisor is required. The option to work 
remotely is not a guarantee. All requests will be carefully 
evaluated to determine whether it is in the best interest of 
Students and District operations. Prior approval of 
working remotely is not a guarantee of continued approval. 
 
5230: All District personnel shall be advised of routine 
procedures to follow in handling body fluids. These 
procedures, developed in consultation with public health 
and medical personnel, shall provide simple and effective 
precautions against transmission of diseases to persons 
exposed to the blood or body fluids of another. The 
procedures shall follow standard health and safety 
practices. No distinction shall be made between body fluids 
from individuals with a known disease or infection and from 
individuals without symptoms or with an undiagnosed 
disease. 
 
The District shall provide training on procedures on a 
regular basis. Appropriate supplies shall be available to 
all personnel, including those involved in transportation and 
custodial services. 
 
The District shall provide soap and disposable towels or 
other hand-drying devices shall be available at all 
handwashing sinks. Common-use towels are  
prohibited. The District shall provide sanitary napkin 
disposal in teachers' toilet rooms and nurses' toilet rooms. 
The District shall provide either sanitary napkin dispensers 
in the girls', nurses', and teachers' toilet rooms or some 
other readily available on-site access to sanitary napkins. 
 
If a staff member develops symptoms of any reportable 
communicable or infectious illness while at school, the 
responsible school officials shall do the following: 

(a)isolate the staff member immediately 
from students or staff 
(b)consult with a physician, other qualified 
medical professional, or the local county 
health authority to determine if the case should 
be reported. 

 
5130: Through its overall safety program and various 
policies pertaining to school personnel, the Board shall 
promote the safety of employees during working hours 
and assist them in the maintenance of good health. It 
shall encourage all its employees to maintain optimum 
health through the practice of good health habits. 
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Under the circumstances defined below, the District may 
require physical examinations of its employees. Results 
of such physical examinations shall be maintained in 
separate medical files and not in the employee's 
personnel file and may be released only as permitted by 
law. 
 
Physical Examinations 
If the work is of a physically demanding nature, 
subsequent to a conditional offer of employment and 
prior to a commencement of work, the District may 
require an applicant to have a medical examination and 
to meet any other health requirements that may be 
imposed by the State. The District may condition an offer 
of employment on the results of such examination, if all 
entering employees in the applicable job category are 
subject to such examination. If approved by personnel 
services, a thirty-(30)-day grace period beginning from 
the date of employment may be allowed for the 
employee to obtain the required medical examination. 
 
All bus drivers, including full-time, regular part-time or 
temporary part-time drivers, are required by state law to 
have a satisfactory medical examination prior to 
employment. 
 
Communicable Diseases 
An employee with a communicable disease shall not 
report to work during the period of time in which the 
employee is infectious. An employee afflicted with a 
communicable disease capable of being readily 
transmitted in the school setting (e.g., airborne 
transmission of tuberculosis) shall report the existence of 
the illness in case there are precautions that must be 
taken to protect the health of others. The District 
reserves the right to require a statement from the 
employee’s primary care provider prior to the employee's 
return to work. 
 
If a staff person has a communicable 
disease that person must notify the school nurse or other 
responsible person designated by the Board 
that they have a communicable disease. The school 
nurse or designee must determine, after consultation 
with and on the advice of public health, if appropriate 
measures have been taken to protect for health and 
safety of all. 
 
Confidentiality 
In all instances, District personnel shall respect the 
individual’s right to privacy and treat any medical 
diagnosis as confidential information. Any information 
obtained regarding the medical condition or history of 
any employee shall be collected and in separate medical 
files and be treated as confidential information. Only 
those individuals with a legitimate need to know (i.e., 
those persons with a direct responsibility for the care of 
or for determining work place accommodation for the 
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staff person) will be provided with necessary medical 
information. 
 
Supervisors and managers may be informed of the 
necessary restrictions on the work or duties of the 
employee and necessary accommodations. First aid and 
safety personnel may be informed, when appropriate, if 
the requires emergency treatment. 
 
5223: School District employees will abide by all district 
policies, state and federal laws in the course of their 
employment. Where applicable, employees will abide by 
and honor the professional educator code of conduct. 
 
All employees are expected to maintain high standards 
of honesty, integrity, professionalism, decorum, and 
impartiality in the conduct of District business. All 
employees shall maintain appropriate employee-student 
relationship boundaries in all respects, including but not 
limited to personal, speech, print, and digital 
communications. Failure to honor the appropriate 
employee student relationship boundary will result 
in a report to the Department of Public Health and 
Human Services and the appropriate law enforcement 
agency. 

In accordance with state law, an employee shall not 
dispense or utilize any information gained from 
employment with the District, accept gifts or benefits, or 
participate in business enterprises or employment that 
creates a conflict of interest with the faithful and 
impartial discharge of the employee’s District duties. A 
District employee, before acting in a manner which might 
impinge on any fiduciary duty, may disclose the nature of 
the private interest which would create a conflict. Care 
should be taken to avoid using or avoid the appearance 
of using official positions and confidential information for 
personal advantage or 
gain. Curriculum or materials created within the course o
f the employee’s duties for the District using District reso
urces are considered to be the property of the District. 

Further, employees are expected to hold confidential all 
information deemed not to be for public consumption as 
determined by state law and Board policy. Employees 
also will respect the confidentiality of people served in 
the course of an employee’s duties and use information 
gained in a responsible manner. The Board may 
discipline, up to and including discharge, any employee 
who discloses confidential and/or private information 
learned during the course of the employee’s duties or 
learned as a result of the employee’s participation in a 
closed (executive) session of the Board. Discretion 
should be used even within the school system’s own 
network of communication and confidential information 
should only be communicated on a need to know 
basis. Employees shall not record or cause to be 
recorded a conversation by use of a hidden electronic or 
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mechanical device which may include any combination 
of audio or video that reproduces a human conversation 
without the prior knowledge of all parties to the 
conversation. 
 
Administrators and supervisors may set forth specific 
rules and regulations governing staff conduct on the job 
within a particular building. 
 
Firearms and Weapons  
Employees of the District shall not injure or threaten to 
injure another person; damage another’s    
property or that of the 
District; or possess any firearm or other non-
firearm weapon on school property at any time. 
 
For the purposes of this policy, the term “firearm” means  

(A) any weapon which will or is designed to or 
may readily be converted to expel a projectile by 
the action of an explosive;  
(B) the frame or receiver of any such weapon;  
(C) any firearm muffler or firearm silencer; or  
(D) any destructive device pursuant to 

 
18 U.S.C. 921 (4). Such term does not include an 
antique firearm pursuant to 18 U.S.C. 921 (16). For 
purposes of this policy, “non-firearm weapon” means any 
object, device, or instrument designed as a weapon or 
through its use is capable of intimidating threatening or 
producing bodily harm or which may be used to 
inflict injury, including but not limited to air guns; 
pellet guns; BB guns; fake or facsimile weapons; all 
knives; blades; clubs; metal knuckles; nunchucks; 
throwing stars; explosives; fireworks; mace or other 
propellants; stun guns; ammunition; poisons; chains; 
arrows; and objects that have been modified to serve as 
a weapon. 
 
District administrators are authorized to appropriate 
action, as circumstances 
warrant, to enforce this section of the policy including but
 not limited to requesting the assistance of law enforcem
ent in accordance with Montana law. 
 
For the purposes of this policy, “school property” means 
within school buildings, in vehicles used for school 
purposes, or on owned or leased 
school land or grounds. “Building” specifically means a 
combination of any materials, whether mobile, 
portable, or fixed, to form a structure and the related 
facilities for the use or occupancy by persons 
or property owned or leased by a local school district 
that are used for instruction or for student 
activities as specified in Section 50-60-
101(2), MCA and Section 45-8-361, MCA. The 
term is construed as though followed by the words "or 
part or parts of a 
building" and is considered to include all stadiums, bleac
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hers, and other similar outdoor facilities, whether tempor
ary or permanently fixed. 
 
This section does not apply to a law enforcement 
officer acting in the officer’s official 
capacity or an individual previously authorized by the Bo
ard of Trustees to possess a firearm or weapon in a sch
ool building. 
The Board of Trustees shall annually review this 
policy and update this policy as determined 
necessary by the trustees based on changing 
circumstances pertaining to school safety. 
 
5321: The District maintains a complete personnel record 
for every current employee and former employee. The 
employees’ personnel records shall be maintained in the 
District’s administrative office, under the Superintendent’s 
direct supervision. An employee will be given access to 
his or her personnel records, according to the guidelines 
developed by the Superintendent. 
 
In addition to the Superintendent or other designees, a 
committee or member of the Board, when authorized 
through Board action, may have access to cumulative 
personnel files. Counsel retained by the Board or the 
employee shall also have access to a cumulative 
personnel file, when specifically authorized by the Board 
or Superintendent, respectively. 
 
Access to information contained in the personnel records 
of District employees is governed by Policy 4340. 
 
Personnel records must be kept for 10 years after 
termination. 
 
DISTRICT OPERATIONS 
1310: The policies contained in this manual are adopted, 
implemented, and enforced in accordance with the 
supervisory authority vested with the Board of Trustees 
in accordance with Article X, section 8 of the Montana 
Constitution and related 
statues, regulations and court decisions. 
 
Proposed new policies and proposed changes to 
existing policies shall be presented in writing for reading 
and discussion at a regular or special Board meeting. 
Interested parties may submit views, present data or 
arguments, orally or in writing, in support of or in 
opposition to proposed policy. Any written statement by 
a person, relative to a proposed policy or amendment, 
should be directed to the District Clerk prior to the final 
reading. The final vote for adoption shall take place not 
earlier than at the second (2nd) reading of the particular 
policy. New or revised policies that are required, or 
have required language changes based on State or 
Federal law, or are required changes by administrative 
rule, may be adopted after the first (1st) reading if 
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sufficient notice has been given through the board 
agenda. 
 
All new or amended policies shall become effective 
on adoption; unless a specific effective date is stated in 
the motion for adoption. Policies, as adopted or 
amended, shall be made a part of the minutes of the 
meeting at which action was taken and also shall be 
included in the District’s policy manual. Policies of the 
District shall be reviewed on a regular basis. 
 
The Superintendent shall develop and maintain a current 
policy manual which includes all policies of the District. 
Every administrator, as well as staff, students, and other 
residents, shall have ready access to District policies. 
 
Under circumstances that require waiver of a policy, the 
policy may be suspended by a majority vote of the 
trustees present. To suspend a policy, however, all 
trustees must have received written notice of the 
meeting, which includes the proposal to suspend a 
policy and an explanation of the purpose of such 
proposed suspension. 
 
The Superintendent shall develop such administrative 
procedures as are necessary to ensure consistent 
implementation of policies adopted by the Board. 
 
When a written procedure is developed, the 
Superintendent shall submit it to the Board as an 
information item. 
 
2221: The Superintendent may order closure of schools 
in the event of extreme weather or other emergency, in 
compliance with established procedures for notifying 
parents, students, and staff. 
  
The Board of Trustees is authorized to declare that a 
state of emergency exists within the community. 
A declaration issued by the Board of Trustees is distinct 
from any declaration in effect or previously issued by 
local, state or federal authorities. An emergency 
declaration issued by the Board of Trustees authorizes 
the School District to take extraordinary measures to 
protect students and staff while delivering education 
services in a manner authorized by law. The method and 
location of instruction and related educational services 
shall be implemented in a manner that serves the needs 
of students, their families, and staff and preserves the 
School District’s full entitlement of funding. 
  
The trustees may order the emergency closure of 
schools for one (1) school day each year, without the 
need to reschedule the lost pupil instruction time when 
the closure is the result of an emergency. The 1-school-
day closure under this subsection is not subject to the 
reduction in BASE aid pursuant to Section 20-9-
805, MCA. 
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In the event of a declared emergency, the School District 
shall avail itself of all flexibilities allowed by law, rule, or 
regulation and shall be otherwise governed by the 
school finance laws and rules of the state of 
Montana. The School District shall comply with auditing 
requirements and reserves the authority to assert its 
rights to manage school district funds or seek state and 
federal funds in a manner consistent with the 
full flexibility available under all applicable laws. 
 
If a declaration of emergency is declared by the Board of
Trustees, it may later adopt a resolution that a 
reasonable effort has been made to reschedule the 
pupil-instruction time lost because of the unforeseen 
emergency. If the trustees adopt the resolution, the 
pupil-instruction time lost during the closure need not be 
rescheduled to meet the minimum requirement for 
aggregate hours that a school district must conduct 
during the school year in order to be entitled to full BASE 
aid. At least 75% of the pupil-instruction time lost due to 
the unforeseen emergency must have been made up 
before the trustees can declare that a reasonable effort 
has been made. 
 
For the purposes of this and related policies, "reasonabl
e effort" means the rescheduling or extension of the 
school district's instructional calendar to make up at least 
75% of the hours of pupil instruction lost due to an 
unforeseen emergency through any combination of the 
following as outlined in accordance with Policies 2050 an
d 2100: 

(a) extending the school year beyond the last scheduled 
day; 

(b) the use of scheduled vacation days in the district's 
adopted school calendar 

(c) the conduct of pupil instruction on Saturdays; 
(d) extending instructional hours during the school day. 

 
4330: School facilities are available to the community for 
educational, civic, cultural, and other noncommercial 
uses consistent with the public interest, when such use 
will not interfere with the school program or school-
sponsored activities. Use of school facilities for school 
purposes has precedence over all other uses. Persons 
on school premises must abide by District conduct rules 
at all times. 
 
Student and school-related organizations shall be 
granted the use of school facilities at no cost. Other 
organizations granted the use of school facilities shall 
pay fees and costs. The Superintendent will develop 
procedures to manage community use of school 
facilities, which will be reviewed and approved by the 
Board. Use of school facilities requires the 
Superintendent’s approval and is subject to the 
procedures. 
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Administration will approve and schedule various uses of 
school facilities. A master calendar will be kept in the 
office for scheduling dates to avoid conflicts during the 
school year. Should a conflict arise, the District reserves 
the right to cancel an approved request when it is 
determined that the facilities are needed for school 
purposes. Requests for use of school facilities must be 
submitted to the Superintendent’s office in advance of 
the event. 
 
The School Facilities and Grounds Use and Liability 
Release Agreement can be obtained by contacting the 
District Office. The School Facilities and Grounds Use 
and Liability Release Agreement must be completed, 
signed, and returned to the [Superintendent, district 
office, school office, administration, Athletic 
Director] [PICK APPROPRIATE PERSONNEL] prior to 
the use of the facilities or grounds. 
 
The requesting organization or individual must complete, 
sign, and return an “assumption of risk” statement prior 
to the use of the facilities or grounds. 
 
8131: The District shall ensure ventilation systems 
operate properly and increase circulation of outdoor air 
as much as possible. District ventilation 
systems shall undergo annual checks by the school 
facility 
manager, superintendent or other staff approved by the 
superintendent to ensure ventilation systems are 
operating within manufacturer parameters. 
 
Air filters in the District shall have a minimum efficiency 
reporting value of between 8 and 13 as recommended 
by the National Air Filtration Association and 
the EPA unless other types of non-MERV rated filters 
are used. 
 
To the greatest extent possible during times of poor 
outdoor 
air quality, the District shall change filters to MERV 13 or 
greater in ventilation systems using MERV rated air 
filters. The District shall clean any electrostatic air 
filters according to manufacturer specifications. 
The school facility 
manager, superintendent or other staff approved by the 
superintendent shall complete annual indoor air quality 
inspections using the Walk-Through Inspection Checklist 
from EPA's Indoor Air Quality Tools for Schools or 
other DPHHS-approved inspection form. 
 
The District shall maintain records of indoor air quality 
inspection on site for no less than three years and the 
records shall be made available to the local health 
authority and DPHHS upon request. 
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8301: For purposes of this policy, “disaster means the 
occurrence or imminent threat of damage, injury, or loss 
of life or property”. 
 
The Board recognizes that safety and health standards 
should be incorporated into all aspects of the operation 
of the District. Rules for safety and prevention of 
accidents will be posted in compliance with the Montana 
Safety Culture Act and the Montana Safety Act. Injuries 
and accidents will be reported to the District office. 
 
The board of trustees has identified the following local 
hazards that exist within the boundaries of its school 
district: Fire, Earthquake, Avalanche, High Winds, 
Tornadoes, Intruders, Firearms. 
  
The building principal shall design and incorporate drills 
in its school safety or emergency operations plan to 
address the above stated hazards. The trustees shall 
certify to the office of public instruction that a school 
safety or emergency operations plan has been adopted. 
This plan and procedures will be discussed and 
distributed to each teacher at the beginning of each 
school year. There will be at least eight (8) disaster drills 
a year in a school. All teachers will discuss safety drill 
procedures with their class at the beginning of each year 
and will have them posted in a conspicuous place next 
to the exit door. Drills must be held at different hours of 
the day or evening to avoid distinction between drills and 
actual disasters. A record will be kept of all fire drills. 
The trustees shall review the school safety or 
emergency operations plan periodically and update the 
plan as determined necessary by the trustees based on 
changing circumstances pertaining to school 
safety. Once the trustees have made the certification to 
the office of public instruction, the trustees may transfer 
funds pursuant to Section 2, 20-1-401, MCA to make 
improvements to school safety and security. 
  
The Superintendent will develop safety and 
health standards which comply with the Montana Safety 
Culture 
Act. The Superintendent shall ensure District employees 
are provided equipment, tools, and devices designed to 
ensure a safe and health workplace in accordance with t
his policy. Failure to use the provided equipment in a suit
able or timely manner may be considered a violation of 
District policy. If a staff member requires equipment that 
is not available, an employee may submit a request to th
e administration in accordance with established District p
ractice. 
 
8303:  District personnel shall routinely both clean by 
removing germs, dirt and 
impurities and, when necessary, disinfect by 
using chemicals to kill germs on all surfaces and 
objects in any school building and on school 
property that are frequently touched. 
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This process shall include cleaning objects/surfaces not 
ordinarily cleaned daily. 
 
Personnel shall clean with the cleaners typically used 
and will use all cleaning products according to the 
directions on the 
label. When necessary, personnel shall disinfect 
with common EPA-registered household 
disinfectants. Personnel shall follow the manufacturer’s 
instructions for all cleaning and disinfection products. 
 
When necessary, the District shall provide EPA-
registered disposable wipes to teachers, staff, 
and secondary students so that commonly used 
surfaces (e.g., keyboards, desks, remote controls) can 
be wiped down before 
use. The superintendent or other staff approved by the s
uperintendent are required to ensure adequate supplies 
to support cleaning and disinfection 
practices. Specifically, the District shall comply with the 
following cleaning and maintenance requirements: 

(a)Daily cleaning and maintenance 
services will be provided whenever the school is in use. 

(b)Each janitor room will be kept clean, 
ventilated, lockable, and free from odors. 

(c)Soiled mop heads will be changed frequently, 
using laundered replacements. 

(d)Toilets, lavatories, and showers will not be 
used for washing and rinsing of mops, brooms, brushes, 
or any other cleaning device. 

(e)Cleaners used in cleaning showers, 
lavatories, urinals, toilet bowls, toilet seats, and 
floors will contain fungicides or germicides. 

(f)Deodorizers and odor-masking agents will not 
be used 

(g)Toilet bowl brushes, mops and 
sponges will be used only for cleaning toilet bowls and 
urinals and will be stored separately from other cleaning 
devices. Cleaning devices used for lavatories and 
showers may not be used for any other purposes. 

(h)Dry dust mops and dry dust cloths for 
cleaning purposes are prohibited, except for use on 
gymnasium floors. Only treated mops, wet mops, treated 
cloths, moist cloths or other means approved 
by the DPHSS or local health authority which will not 
spread soil from one place to another may be used for 
dusting and cleaning, with the exception of 
gymnasium floors. 

(i)All furnishings, fixtures, floors, walls, and 
ceilings will be clean and in good 
repair as outlined in this Policy. 

(j)Cleaning compounds and pesticides will be 
stored, used, and disposed of in accordance with the 
manufacturer's instructions. 

(k)Safety data sheets will be kept with all 
cleaning supplies in the area where the cleaning 
supplies are located. 

(l)As current non-green cleaning supplies are 
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depleted it is recommended that they are 
replaced with cleaning products that are 
"Green Products." 

(m)All cleaning supplies need to have 
an EPA registration number, a "use by" reading letter, be 
stored with approved ventilation, and stored out of the 
reach of students. 

(n)All vomit, blood, and fecal matter including 
diarrhea will be cleaned using appropriate personal prote
ctive equipment. Cleaning 
supplies and personal protective equipment used for 
vomit, blood, and fecal matter clean-
up will be disposed in accordance with disposal of medic
al equipment in Policy 3416, if applicable. All affected ar
eas will be disinfected in accordance with this Policy. 

(o)All therapeutic whirlpools will be constructed 
and maintained for easy cleaning. Whirlpools will be 
drained and sanitized after each use. Individuals with 
open sores or infections are prohibited from using 
therapeutic whirlpools. 
 
Personnel shall evaluate and identify surfaces and 
objects to be cleaned and disinfected in accordance with 
their knowledge, 
experience, and applicable guidance from federal, state, 
tribal, and local health officials. 
Personnel shall have access to or the opportunity to 
access the latest available guidance upon request to 
their supervisor. 
 
Personnel shall coordinate with colleagues and 
supervisors to develop a plan, schedule, and routine to 
regularly clean identified surfaces and objects. 
Personnel shall honor this plan, schedule, and routine 
until adjusted. Reasons for adjustment may include but 
are not limited to change in school schedule, absence of 
colleagues, availability of equipment and supplies, and 
federal, state, tribal or local health directives and 
guidance. If adjustment is necessary, 
personnel shall again coordinate with colleagues 
and supervisors to improve the plan, schedule, and 
routine. Personnel shall solicit and accept perspectives 
from colleagues and other school officials when 
considering improvements to the plan. 
 
Personnel shall prioritize cleaning frequently 
touched and indoor surfaces. Hard and non-porous 
surfaces and objects that are touched daily shall be the 
top priority for cleaning on a daily basis. Hard and non-
porous surfaces and objects that are not indoors or have 
not been occupied for seven 
days shall be routinely cleaned. Personnel shall always 
use chemicals, products, and substances in a manner 
consistent with the applicable instructions. 
 
Personnel shall thoroughly clean or launder soft, porous, 
or fabric-based materials as permitted by location and 
substance. During evaluation and identification of 
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surfaces, personnel shall consider removing soft and 
porous materials in high traffic areas that may increase 
risk of exposure. 
 
Personnel shall establish and maintain safe 
work practices in accordance with these procedures 
and School District policy in order to reduce the risk 
of exposure. If disinfection of any surface 
 
or item is necessary, disinfection shall occur in accordan
ce with stated guidance and substance instructions. 
  
Personnel shall review school buildings and identify 
areas where installation of physical barriers, such as 
sneeze guards and 
partitions, shall assist or protect students and staff. 
Personnel shall coordinate with building or district 
administrators to complete or install any identified 
physical barrier. 
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June 2021 
Part III – Updated Compliance for the District’s Previously Adopted Plan for 
the Safe Return to In-person Instruction and Continuity of Services: 

 
Section 2001(i)(3) of the ARP Act states that a school district that developed a 
plan for the safe return to in-person instruction and continuity of services prior to 
the date of enactment of the ARP Act will be deemed to have met the 
requirement to develop a plan under section 2001(i)(1) as long as the plan meets 
the statutory requirements (i.e., is publicly available on the LEA's website and 
was developed after the LEA sought and took into account public comment). 

 
The School District’s plan meets the requirements of Section 2001(i)(1) and (i)(2) 
of the ARP Act. The School District’s plan is available on our website and, as 
noted above, was developed through a process that included extensive public 
comment. Further, we have, as part of the organization of the School District’s 
plan for purposes of the ARP Act, revised the School District’s plan at a meeting 
held on June 8, 2021 that included not just a notice of opportunity for public input 
but which specifically invited meaningful consultation with and input from: 

1. students; families; school and district administrators, special education 
administrators; teachers, principals, school leaders, other educators, 
school staff, and their unions; and 

2. stakeholders representing the interests of children with disabilities, English 
learners, children experiencing homelessness, children in foster care, 
migratory students, children who are incarcerated, and other underserved 
students. 

 
We have considered the input of all affected parties and have carefully 
deliberated regarding the best possible means by which our district can provide 
safe effective learning environments for each of our students. 

 
June 2021 - September 30, 2024  

Part IV – Schedule for Future Review and Updates: 
 

Consideration of this Safe Return to Schools and Continuity of Services Plan 
shall be added as a standing agenda item on each regular and special meeting 
of the board of trustees throughout the 2021-24 school years. The agenda item 
shall, at a minimum, include notice of any changes to the plan recommended by 
the administration with an invitation for input, notice of opportunity for public 
input, and consultation with: 

 

1. students; families; school and district administrators (including special 
education administrators); teachers, principals, school leaders, other 
educators, school staff, and their unions; and 

2. stakeholders representing the interests of children with disabilities, English 
learners, children experiencing homelessness, children in foster care, 
children who are incarcerated, and other underserved students. 

3. opportunities for input were also given via survey, board listening 
sessions, and building listening sessions. 
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June 2022 – December 2022 

 
No significant changes to district operations or student learning due to COVID-19.  Plans remain in 
place in case of escalating changes and/or situations due to the COVID-19 pandemic.  Board will be 
asked to review and adopt the continuation of this plan in December 2022. 
 

May 2023 
 
On February 10, 2023, the President temporarily extended the declared national emergency 
for COVID-19.  However, this announcement concluded with the statement, "I anticipate 
terminating the emergency concerning the COVID-19 pandemic on May 11, 2023."  This 
statement is a signal that the declared national emergency will conclude on or around May 
11, 2023.  On April 11, 2023, Kalispell Public Schools’ Board of Trustees voted to terminate 
and remove Emergency Policies concerning COVID-19 numbered 1900-1912. 

 

Appendix – The following is a website URL for the school district’s adopted 1900 
policies in their entirety: 

 
https://www.sd5.k12.mt.us/fs/resource-manager/view/f558a73e-d677-4620-976b-6a421a4f1746 

 

The following is a website URL for the school district’s adopted response to 
COVID 19. On the website are the reopening guidance and operational phases: 

 
https://www.sd5.k12.mt.us/covid-19-response-and-updates 
 

MT-PEC A Roadmap for Safely Reopening Montana’s Public Schools Using 
Emergency School District Policies. 

 

 

https://www.sd5.k12.mt.us/fs/resource-manager/view/f558a73e-d677-4620-976b-6a421a4f1746
https://www.sd5.k12.mt.us/fs/resource-manager/view/f558a73e-d677-4620-976b-6a421a4f1746
https://www.sd5.k12.mt.us/covid-19-response-and-updates
https://www.sd5.k12.mt.us/covid-19-response-and-updates
https://issuu.com/montanaschoolboardsassociation/docs/mt-pec_emergency_public_school_district_policiesfi/1?ff

